
GENERAL RULES FOR PREPARING THE MANUSCRIPT  

 

• Manuscript should be written in any version of Word text editor and submitted to ROS as one file includ-

ing text, tables and figures. 

• ROS accepts only manuscripts in English . 

• Text with figures and tables should be prepared in the following page format:  

- paper size – A4 (21 x 29.7 cm) 

- mirror margins: top – 2.0 cm; bottom – 2.0 cm; inside – 2.0 cm; outside – 2.0 cm; header – 1.0 cm; 

footer – 1.0 cm. 
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• Write title at the beginning of the manuscript, then provide authors’ names, affiliations and ORCID. Indi-

cate the author for correspondence and provide his/her e-mail address: 

Article Title 

Name Surname1*, Name Surname2 
1Affiliation of the first Author (Department, Faculty, Institution),  

https://orcid.org/0000-xxxx-xxxx-xxxx 
2Affiliation of the second Author (Department, Faculty, Institution) 

https://orcid.org/0000-xxxx-xxxx-xxxx 
*corresponding author’s e-mail: ab.cd@xy.com 

 

• Provide abstract max. 150 words (about 1000 typographic characters) and keywords: 



Abstract: Text of the abstract. 

Keywords: the first keyword, the second keyword… 

 

• The logical division of the text is a multi-level division into chapters and subsections. Their titles should be 

numbered with Arabic numerals (should not end with a period): 

1. Chapter title 

1.1. Subsection title 1’ 

1.1.1. Subsection title 2’ 

 

• Paragraphs are marked with paragraph indents, which should be achieved by using a special indent of the 

appropriate value in the paragraph formatting options (it is not allowed to use a spaces for this purpose). 

• Avoid using non-breaking (hard) spaces in the text (e.g. for moving words, conjunctions to the next line 

in a paragraph). Remove double spaces between words. 

• For expressions from...to that consist of numbers only use a hyphen (-). Use dash (–) as an inter words 

character with separating spaces. 

• Equations should be centered and numbered using right-aligned tab stop: 

 

 a + b = c  (1) 

where: 

a – ..., 

b – ..., 

c – .... 

• Figures and tables should fit the page size in portrait or landscape orientation (their width should not ex-

ceed 170 mm). Use only black and white colors for tables (no shading).  

• Figures and tables should be numbered with Arabic numerals continuously throughout the work. The fig-

ure number and caption as well as the possible source should be entered under the figure as a separate 

paragraph. The number and caption of the table should be placed above the table. Explanations and the 

possible source place below the table. Figures and tables captions should not end with a period. 

 

Fig. 1. Figure caption 

 
Table 1. Table caption 

   

  

 

 

• Each citation in the text should be provided with an appropriate reference to the cited work using the APA 

6th format. According to this system, the author's last name (without first names, initials) and the year of 

publication of the cited item should be placed in round brackets, e.g. (Kowalski et al. 2012, Nowak & 

Wiśniewski 2009, Wiśniewski 2013). 

• The last chapter of the paper (not numbered) is References sorted in alphabetical order according to the 

first author's surname. Titles of manuscripts in a language other than English should be translated into 

English. Please provide original language at the end, in parentheses. Please pay special attention to correct 

spelling of names of authors and journals, which is crucial in the process of citations indexing. 

  



References should be compiled in accordance with the following rules APA 6th: 

 

Manuscript in Journal 

Surname, A., Surname, A. B. & Surname, C. (year). Manuscript title. Journal Title, volume(part), page from-

page to. https://doi.org/10.xxxxx/xxxx 

 

Monograph (Book) 

Surname, A., Surname, A. B. (year). Book title. Place of Publishing: Publishing House. 

 

Chapter in Monograph 

Surname, X. (year). Chapter title. In: Y. Surname & Z. Surname (Eds.), Monograph title  

(pp. page from-page to). Place of Publishing: Publishing House. https://doi.org/10.xxxxx/xxxx 

 

Internet source 

Surname, X. (year). Manuscript title. Journal Title or domain name, volume(part), page from-page to. Re-

trieved from: web page address (date of access). https://doi.org/10.xxxxx/xxxx 
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